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Checklist for Submission of Loan Documents
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IMPORTANT NOTES

Before you complete the loan documents, please read carefully the “Notice of Offer of
Loan under the Non-means-tested Loan Scheme for 2011/12” (NLS 12) (Rev. 2011).
(A)  Before you hand in your loan documents, please check that you have completed

correctly the following documents using black or dark blue ball pen:

1. Loan documents to be submitted:

O “Undertaking to be Signed by a Student Receiving Loans” (NLS 15)
(Rev. 2011)

O “Deed of Indemnity” (NLS 16) (Rev. 2011)
O  “Student and Indemnifier Details Input Form” (NLS 116) (Rev. 2011)
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Have you followed the points below in completing the “Undertaking” (NLS 15)
(Rev. 2011) and the “Deed of Indemnity” (NLS 16) (Rev. 2011)?

Have you, your Indemnifier and Witness(es) filled in your/their Chinese or
English names (if applicable) as recorded in the Hong Kong Identity Cards?

Is the loan amount entered in these documents correct (i.e. a sum equivalent to
or lower than the loan amount offered)?

Are the dates entered by you, your Indemnifier and Witness(es) in the
Undertaking and the Deed of Indemnity the same?

Are the loan documents submitted within 30 calendar days from the date(s) of
execution?
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Have you, your Indemnifier and Witness(es) signed against each correction
made (documents with the use of correction fluid or correction tape will not be
accepted)?

(B)  When you hand in your loan documents to the Student Financial Assistance
Agency, please remember to bring along the following documents:

O 1. the completed and signed “Undertaking to be Signed by a Student
Receiving Loans” (NLS 15) (Rev. 2011);

2. the completed and signed “Deed of Indemnity” (NLS 16) (Rev, 2011);

O

O 3. the completed “Student and Indemnifier Details Input Form” (NLS 116)
(Rev. 2011);

O

4. Documentary evidences from the Indemnifier, including but not limited to:

O @ if the Indemnifier is self-employed, please provide documentary
evidence showing that he/she has a regular income such as a
copy of his/her latest Profit Tax Demand Note issued by the
Inland Revenue Department or valid Company’s Business
Registration Certificate issued by the Companies Registry;

O (2)  documentary evidence of the Indemnifier showing the current
employment status in Hong Kong (e.g. the latest Individual
Income Tax Demand Note issued by the Inland Revenue
Department, written certification from the employer(s) issued
within 1 month or recent 3 months’ salary record(s) which
can certify the employment status in Hong Kong);

O @ documentary evidence of the Indemnifier showing his/her
residential address in Hong Kong in the recent 3 months; and

O @ documentary evidence of the Indemnifier showing his/her
office/femployer’s business address in Hong Kong (e.g. his/her
business name card or letter issued to him/her by his/her
employer, etc.).

O 5 photocopies of the Hong Kong Identity Cards of yourself, your Indemnifier
and Witness(es) on separate A4 size white paper which is blank on both
sides. The respective cardholders should sign on face of the photocopies
and the signatures should be the same as those shown on the Undertaking
and the Deed;

O 6. the completed authorization form if you authorize another person to hand in
the loan documents on your behalf. You can make use of the form printed
on the last page of the “Notice of Offer” (NLS 12) (Rev. 2011);

O 7. “Notification of Result of Application” issued to you by the Student
Financial Assistance Agency which states the loan amount offered to you;
and

O 8 Customer copy of the bank pay-in slip or the original automatic teller
machine advice for the administrative fee paid (applicable to those who
have not submitted one at the time of application).

This checklist is for reference only.
You should refer to the “Notice of Offer”(NLS 12) (Rev. 2011)
and guidelines in the corresponding loan documents
Jor details on how to complete the loan documents.
For enquiries, please dial 2152 9307,
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NLS 149 (Rev. 2011)

Address Office Hour
Student Financial Assistance Agency Monday to Friday 8:45 a.m. to 1:00 p.m.
11/F., Cheung Sha Wan Government Offices 2:00 p.m. to 5:45 p.m,

303 Cheung Sha Wan Road, Kowloon.

[The Agency is closed during lunch hours at 1:00p.m. to 2:00p.m.,
Saturdays, Sundays and public holidays.]



