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Tertiary Student Finance Scheme — Publicly-funded Programmes 2011/12

Checklist for Submission of Loan Documents
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IMPORTANT NOTES

Before you complete the loan documents, please read carefully the “Notice of Offer of
Financial Assistance under the Tertiary Student Finance Scheme — Publicly-funded
Programmes for 2011/12” (TSFS 12) (Rev. 201 1.

(A) Before you hand in your loan documents, please check that you have completed

correctly the following documents using black or dark blue ball pen:

1. Loan documents to be submitted:

O “Undertaking to be Signed by a Student Receiving Loans” (TSFS 15)
(Rev. 2011)

O “Deed of Indemnity” (TSFS 16) (Rev. 201 1)

O  “Student and Indemnifier Details Input Form” (SFS 29) (Rev. 2011)

2. Have you followed the points below in completing the “Undertaking” (TSFS 15)
(Rev. 2011) and the “Deed of Indemnity” (TSFS 16) (Rev. 2011)?

OO0 Have you, your Indemnifier and Witness(es) filled in your/their Chinese or
English names (if applicable) as recorded in the Hong Kong Identity Cards?

O  Ts the loan amount entered in these documents correct (i.e. a sum equivalent to
or lower than the loan amount offered)?

O  Are the dates entered by you, your Indemnifier and Witness(es) in the
Undertaking and the Deed of Indemnity the same?

O Are the loan documents submitted within 30 calendar days from the date(s) of
execution?

O Have you, your Indemnifier and Witness(es) signed against each correction

made (documents with the use of correction fluid or correction tape will not be
accepted)?

(B) When you hand in your loan documents to the Student Financial Assistance
Agency, please remember to bring along the following documents:

O 1. the completed and signed “Undertaking to be Signed by a Student Receiving
Loans” (TSFS 15) (Rev. 2011);

0O 1. BEZEHEERm F%E}%gg}%‘ﬁgﬁ_ﬁ_ﬁ@gﬁgJ (TSFS 15) O 2. the completed and signed “Deed of Indemnity” (TSFS 16) (Rev. 2011);
(Rev. 201 1) ; O 3. the completed “Student and Indemnifier Details Input Form™ (SFS 29)
= . . Rev. 2011);
brEEAAYN R 4 TER R . 2011) ; ( ’
B2 ﬁf&%gm m{%ﬁﬁJ (TSES 16) (Rev. 2011) . O 4. Documentary evidences from the Indemnifier, including but not limited to:
O 3. HURRY " B4 KR FIZRAE ) (SFS 29) (Rev. 2011) O (1) if the Indemnifier is self-employed, please provide
O 4. ENRUHWEEEHAE: » HAOPEEREERRER documentary evidence showing that he/she has a regular
" . SN income such as a copy of his/her latest Profit Tax Demand
= (D ﬁﬂﬁﬁ?fﬁ)\ﬁﬁiﬁki ' %%Hﬂ-%ﬁﬁﬁg‘/ itz Note issued by the Inland Revenue Department or valid
%‘Elﬁﬂkkﬂﬁaﬁ‘ﬁﬁiﬁ%wi 2 ﬁ]ﬁﬁﬁizﬁ@ﬁﬁ Company’s Business Registration Certificate issued by the
ﬁ%ﬁgﬁﬂgﬂf@ﬁ@ﬁﬁfug/ H A R R Companies Registry;
R WEI L FIEEL R O 2) documentary evidence of the Indemnifier showing the
1% A\ FE A ek HE - [ AT 53 current employment status in Hong Kong (e.g. the latest
= 2) ﬁﬁﬂ/\k}?&m;‘j tt Iq‘.jl P Hj?"“ G Individual Income Tax Demand Note issued by the Inland
m‘ﬁ}%ﬁz AN EARE _fﬁ{ﬁ:i[\]%“ @A Revenue Department, written certification from the
-rali B ()= Wﬁﬁ%ﬁﬂgﬁfﬁ}ég%ﬁ%ﬂ 3fEH employer(s) issued within 1 month or recent 3 months’
WY SCET SR DA 7 M RIS | salary record{;) w};ich can certify the employment status
SEE LT Pysras = . in Hong Kong); an,
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©) ﬁﬁfgkﬁﬁ%%ﬂ o {Eﬁ, ) J_{i_ Jt% A )} O (3)  documentary evidence of the Indemnifier showing his/her
O (4) TE N AET A T e [ SN b b residential address in Hong Kong within the recent three
3 (At~ MR P 2 4 1 B8 3840 fth,~ it months; and
HIEHE) - ] “4) documentary evidence showing his/her office/employer’s
: o s ) pbay NS M e ¢ At tr business address in Hong Kong (e.g. his/her business
. 3 fﬂm&A %{E,A&ﬁ‘“ﬂ/kmﬁ;%%{ﬁ“‘?ﬂ&m4\ (EHRE {7} name card or letter issued to him/her by his/her employer,
s HRIABEEMZE N A4 EHRES A etc.),
. - 2 = .
RIS EFE - %%ﬁiﬁi#(;a%ﬁ%ﬁf == OO 5 photocopies of the Hong Kong Identity Cards of yourself, your Indemnifier
FEE) and Witness(es) on separate A4 size white paper which is blank on both
p o
B 6 95%@%{@)\%5&1&%@?%%%3&@ » PEFTRE sides. The respective cardholders should sign on face of the photocopies
=1 s i . 4 £ el and the signatures should be the same as those shown on the Undertaking
RGN %@%ﬁ_*ﬁ%ﬁﬁ\ BEHGEAIE , (TSFS EEDa
) (Rev. ) Wt —H MR N 00 6. the completed authorization form if you authorize another person to hand in
O 7. L EEER IRIE Y TR A the loan documents on your behalf. You can make use of the form printed on
HIFEFER (R i SR o the last page of the “Notice of Offer” (TSFS 12) (Rev. 2011); and
0O 7. “Notification of Result of Application” issued to you by the Student
Vit ey X I o Financial Assistance Agency which states the loan amount offered to you.
H BT T F B AAHS B8R it i
. This checklist is for reference only.
"RAEHE hfFTSF 3 12C) (Rev. 2011)R & B X (#9755 - You should refer to the “Notice of Offer”(TSFS 12) (Rev. 2011)
B ETEE - WHE 2152 9307 =5 - and guidelines in the corresponding loan documents
JSor details on how to complete the loan documents,
For enquiries, please dial 2152 9307.
Sk NG Address Office Hour
NAERDAEE 303 85 BEH—FEH EFENBA+ES T FF-BE Student Financial Assistance Agency Monday to Friday 8:45 a.m, fo 1:00 p.m.
BRABENSE+ -2 THZH E FTFEBE+ES I1/E, Cheung Sha Wan Government Offices 2:00 p.m. to 5:45 p.m.
B4 E R 303 Cheung Sha Wan Road, Kowloon,
[FRERR ( FF—BE=R). BHA - EMIRRASEDHE - ] [The Agency is closed during lunch hours at 1:00p.m, to 2:00p.m., Saturdays, Sundays and public

TSFS 148 (Rev. 2011)

holidays.]



